Yonetim Kurulu toplantilari aylik olarak yapilmaktadir. Toplanti takvimine akademik takvimde “The
University Board of Executive Meeting” tarihleri Gizerinden takip edebilirsiniz. Ek olarak, taleplerin
glindeme alinmasi i¢in son yazim giini KU Daily araciligiyla duyurulmaktadir. Bu tarih sonrasi yazilan
dilekgelerin degerlendirmesi bir sonraki toplanti glindemine alinabilir.

Yonetim Kurulu'na dilek¢e yazmak icin takip edilmesi gereken yol asagida paylasiimistir:
1. Self Service/ Research Activity/ Service Request

2. Create New Request

3. “Academic Institutions” bolimu “Kog University” olarak secilmelidir.

4. “View All” yaptiginizda tim segenekler listelenecektir.

5. “Kog University Executive Council Petitions” segenegini secgilmelidir.

6. Dilekge Turkce olarak yazilabilir. Dilekgenin sistem igcinden (word processor lzerinden) yazilmasi
Onerilmektedir. Saglik raporu vb. ek belgelerin ayrica eklenmesi 6nerilir.

7. Kayit dondurma, 2 adet fazla ders yiki, geg cift anadal/yandal basvurusu, geg yatay gegcis, tcret ve
burs talepleri ve diger taleplerinizi Universite Yonetim Kurulu’na yapabilirsiniz.

8. Dilekgelerinizin kararlarini toplantiyi takip eden hafta icinde KUSIS'ten kontrol edip 6grenebilirsiniz.
Notlar:

¢ Bir adet fazla ders yiikii talebi, bir ders yerine baska bir ders saydirma taleplerinin degerlendirilmesi
icin dilekcelerinizi KUSIS’ten bagl bulundugunuz Fakilteye hitaben yazmaniz gerekmektedir.

e Fazla ders talebi ile ilgili dilekge yazacak 6grenciler, kayit olmak istedikleri dersin sube (section)
bilgilerini dilekcelerinde belirtmelidir.

e Basvuru siiresi icinde yer alan Cift Anadal ve Yan Dal basvurulari ise Kayit ve Ogrenci isleri
Direktorligi’ne yapilmalidir.

Ders Kayit Stireci Hakkinda Sikca Sorulan Sorular

Akademik Planlama ve Gelistirme Direktorltgi (APDD)
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The Executive Council meets monthly. Meeting dates are available at the academic calendar; listed
as “The University Board of Executive Meeting”. In addition to the academic calendar dates available
above, a monthly KU Daily announcement is sent to all students reminding the deadline for
submitting a petition, before each respective meeting. Petitions written after the deadline may be
evaluated at the following monthly meeting.

In order to submit a petition to the Executive Council, you should log in to KUSIS and follow these
steps:

1. Self Service/ Research Activity/ Service Request

2. Create New Request
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https://registrar.ku.edu.tr/akademik-takvim/
https://apdd.ku.edu.tr/kayit-sureci-hakkinda-sikca-sorulan-sorular/
https://apdd.ku.edu.tr/
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3. Academic Institutions/ should be selected as "Kog University".
4. View All / in order to list all options.
5. Kog University Executive Council Petitions option should be selected.

6. The petition is to be typed within the Word processor. Additional documents such as health
reports may be attached.

7. Requests for a leave of absence, course overload (2 additional courses) and scholarships and other
requests should be addressed to University Executive Council.

8. The decisions of your petitions are shared via KUSIS the week following the meeting.
Additional Notes:

* Requests for course overload (one additional course) and course substitution requests should be
addressed to the respective College based on your major, via KUSIS.

¢ Students who wish to write a petition about course overload should include section information of
the courses.

¢ Double Major and Minor applications within the regular application window should be addressed
to the Registrar and Student Affairs Directorate.

Frequently Asked Questions

Academic Planning and Development Directorate (APDD)
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